Check List for Small Community Grant

Step One:  

Submit to NP-AHEC:
 Application Form
 Budget Request Sheet
 Narrative Description
 Letters of Support from Collaborative Partners
 Proposals from organizations that are not health care providers must include a 
      letter of support from a local institution that is a health care provider.

Step Two:

If awarded, notification of the grant will be sent along with two copies of the Memorandum of Understanding (MOU) for signature.  Sign and return BOTH copies to NP-AHEC, 2620 College Drive, Scottsbluff, NE  69361.

 Sign copy one MOU.
 Sign copy two MOU.
 Return both signed copies to NP-AHEC.  One copy will be returned to you along               
       with the first half of the grant funds.
	
Step Three:

 The funds will be used according to the terms of the MOU.  If changes are to be
made in the use of the funds, NP-AHEC will need notification in writing of
these changes and approval made with a written addendum to the MOU.

Upon completion of the project, submit a final report to NP-AHEC in a timely fashion.  Please include the following:

 A summary of the activities and evaluations.
 A comprehensive list of expenditures.
 Copies of all receipts.
  An evaluation.
  A statement or sample of how NP-AHEC & RHEN were given credit for 
        support of the project.
 Demographic information;
	   Participant Name
	   Hometown and County of Residence
	   Age
	   Gender
	   Ethnicity
	   Career Interests Area

Upon your submission of the final report to NP-AHEC, the second half of the grant funds will be distributed to your organization.  If we do not receive the requested material, the second half of the project will not be funded.

NOTE:  The funds cannot be used for scholarships, awards, gift certificates, etc.  If a meeting is held during a meal, a list of those attending and an agenda need to be submitted along with a detailed receipt.

